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INSTRUCTIONS TO THE CANDIDATE (OFFLINE) 

 

1. This is the BASIC division. Only participants in the OPEN division qualify to be invited to the Second Round – 

provided their score is high enough.  

2. If you have also attempted the OPEN division, submitting results for the BASIC division will lead to 

disqualification.  

3. All answers must be typed or pasted in the AnswerSheet document.  

4. You may do the questions in any order, but you have to make sure the answers are placed correctly on the 

answer sheet. Save the AnswerSheet document as instructed by your teacher. 

5. The files you need to answer the questions have been provided to your school. Ask your teacher/invigilator where 

to find them.  

6. The paper must be completed under “examination conditions”. No communication (oral, electronic or any other 

form) with other contestants is permitted.  

7. You may use the application of your choice to answer any of the questions and, if necessary, convert the data as 

it suits you. 

8. You have one hour (60 minutes) to complete this paper. After one hour you may be given time to print your 

answer sheet, but no additions or alterations to the answers or files will be allowed. 

9. All marking is done from hard copy, i.e. from the printed answer sheet. 

10. Each correct answer counts five (5) marks. 

11. You need to store your files where you found them and where your teacher can access them in case the judges 

want to see how you obtained the answer. Do not delete any of the files. Do not attempt to modify any files 

after the end of the contest.  

12. For all questions, if the answer is a number, just give the number without any units.  

 

Each year Athletics South Africa hosts the national championships. Athletes in various track and field 

disciplines who meet the qualifying times/heights/distances in their events are eligible to participate. These 

championships are usually held over a long-weekend towards the end of the athletics season. 

 

A:  WORD PROCESSING 

Use the Track and Field.docx document to answer the following questions. 

A1: How many words (including textboxes, footnotes and endnotes) are there in the document?  

A2: The size of the pictures of the athletes in the 'Top South African athletes’ section of the document has 

been changed so that they fit into the document. What is the width (in cm) of the pictures now? 

  



A3: What type of wrapping has been applied to the colour picture on the cover page of the document? (Give 

just the letter, i.e. a, b, c or d.) 

a)  In Line with Text 

b)  Square 

c)  Tight 

d)  In Front of Text 

A4: What is the total number of men's and women’s track and field events at the Olympics Games 

according to Athletics, 2019?  

A5: What is the name of the style used for the cover page of the document?  

A6: What is the size of the font used in the Heading 1 style?  

A7: A bookmark has been created in the document. What word in the document is linked to this bookmark? 

A8: Six (6) sources are listed in the bibliography. How many of these sources are actually cited in the 

document?  

 

B:  SPREADSHEET 

The spreadsheet CAO 2020 Round 1.xlsx contains the information of some of the individual athletes who 

registered to compete in the championships. The descriptions of the various column headings (fields) are 

given in the (Field) Descriptions worksheet. 

Use the information in the Athletes worksheet to answer the questions that follow. 

B1: What is the first name of the oldest female athlete? 

B2: How many junior athletes are taking part in the long jump? 

B3: How many junior athletes achieved a time of less than 11 seconds in the 100m race?   

B4:  How long (rounded down to the nearest minute) did Sarah Jansen take to run the 3000m when 

qualifying for the event (i.e. her "Achieved" time)? 

B5: How many male athletes in the Youth category competed in both the 100m and the 200m events?  

B6:  How many male athletes have registered for track events?  

(Note: Some of the athletes are taking part in more than one track event.) 

B7: How many male athletes in the age groups 16 years or less are taking part in track events?  

(Note: Some of the athletes are taking part in more than one track event.)     

 

C: PRESENTATION 

Use the presentation Sport of Athletics.pptx to answer the following questions. 

C1: How many slides are there in the presentation? 

C2: What font size is used for the main title on the first slide? 

C3: Name the transition used in the presentation.  

C4: How many layouts in the slide master contain rotated text? 

C5: The bullets on the 'Contents' slide are hyperlinked to other slides in the presentation. Which bullet is 

hyperlinked to the incorrect slide?   


